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Hollinswood and Randlay Parish Council
Chairman: Councillor Sheenagh Unwin 

GRANT APPLICATION FORM 2025/26
Name of Organisation: 
..................................................................................................................................................................
Address for correspondence 

..................................................................................................................................................................
.................................................................................................................................................................
.

Date the Organisation was formed
..................................................................................................................................................................

Names of Officials e.g.
Chairman
...........................................
Telephone
 ...........................................
Treasurer
...........................................
Telephone
 ...........................................
Secretary 
...........................................
Telephone
 ...........................................
Email Address 
..................................................................................................................................................................


What are the general activities of your organisation?
..................................................................................................................................................................

What is the catchment area for which your membership or work covers?

..................................................................................................................................................................

How many members do you have from Hollinswood & Randlay Parish, what is the regular attendance at a meeting, how many people benefit from your group or organisation? (Please continue on a separate sheet if necessary - this information is essential to guide the Councillors as to the appropriate level of grant to make available? .......................................................................................................................................
..................................................................................................................................................................

How will the grant assist in meeting the Parish Council’s Zero 30 objectives?......................................

…………………………………………………………………………………………………………..

State any specific equipment/project for which a grant is requested
..................................................................................................................................................................
What is the total cost of this?
.............................................................................................................
.
Please state amount of grant you are requesting
....................................................................................

How do you normally raise money for such projects?

..................................................................................................................................................................
.................................................................................................................................................................

What other grants have you applied for / received towards the cost?
..................................................................................................................................................................

Please include any additional information you would like to give in support
of your application on a separate sheet.
Please include a copy of your constitution and latest bank statement.
I / We understand the conditions of any grant allocation and confirm that we
will report back to the Council at 6 months and at 12 months, the use and
benefits of the funding made available to us.  By signing below you also confirm you understand and agree with our privacy policy (as attached for your records).
Signed 
.............................................

Date
.............................................
GRANT APPLICATIONS

Welcome to Hollinswood and Randlay Parish Council.

Thank you for your recent request for financial assistance.

Hollinswood and Randlay is a Parish Council serving its community at a local
level and hopes to benefit every local resident in some way.

Whilst it is a thriving Parish, it is necessary to work within its tight
budget and to make best use of the finance available to it.

The Parish Council will meet twice per year to discuss all grant
applications that have been received.

Each request for financial assistance will receive an application form 
(sample attached).  These will need to be completed and returned to the
Clerk to the Council at least one full week before each Grants Meeting.

Should this deadline be missed, then the request will be held on file until
the next meeting.

In exceptional circumstances the Parish Council reserves the right to
consider a request mid-term.

Financial Assistance can only be made available under the statutes and
powers in place that enable the Parish Council to donate in such a way.
However the Parish Council has limited funds, under Section 137 of the Local
Government Act 1972 (currently £11.10 for 2025/26 per head of population as a maximum) to
distribute to benefit the local community and electorate of the Parish.

Terms and Conditions: 
All applicants must have a constitution and bank account.
Grants cannot be given to individuals.
Cheques must be made payable to an organisation or group (and not to an
individual).
Grants must benefit a substantial proportion of the electorate of the
Parish.
A copy of the most recent bank statement must accompany the application.
There is a requirement that any group or organisation receiving financial
assistance from the Parish Council, reports back to the Council at 6 months
and at 12 months following the receipt of the money.

Please return this form to Hollinswood and Randlay Parish Council.

Grants Privacy Policy
Your personal information is being processed by Hollinswood & Randlay Parish Council. We are devoted to managing personal information in line with current legislation and best practice, this includes the new General Data Protection Regulation (GDPR) which is active from May 25th, 2018. Whenever you provide personal information, we will treat information in accordance with our privacy policy.

Description of processing

The following is a broad description of the way this council processes personal information: 

Reasons for processing information

We process personal information to enable us award grants and for accounting purposes.

Type of information processed

We process information relating to the above purposes. This information may include: 

· personal details- such as name, address and contact details.

We do not need to process sensitive classes of information. 

Who the information is processed about

We process information regarding the person named in the grant application form.

We may need to share the information with Parish Councillors.  

We will not need to share this information with any third party.
If you wish to require more information regarding rights, you can do this by consulting the Information Commissioners Office (ICO) website or for more specific enquires at peter@dmpayrollservices.co.uk, our Data Protection Officer.

	Retention Period


	All information below will be kept for 6 years for VAT and accounting reasons:

· application forms



	Where stored:
	Electronic, paper

	Authority:
	Hollinswood & Randlay Parish Council

	Information Asset Owner:
	Hollinswood & Randlay Parish Council

	Location Held:
	Electronically and Secure File

	Permanent Preservation:
	No

	Sensitive Personal Data:
	No


Rights of Data Subjects
	The right to be informed
	Data subjects should be clear about what, why and in what way, Personal Identifiable Information (PII) will be processed. 

	The right of access
	Data subjects have the right to learn what PII is held on them by whom and why

	The right of rectification
	Data subjects can request corrections to their PII

	The right to erase
	Data subjects can request to be forgotten

	The right to restrict processing
	Data subjects can ask organisation to stop processing their PII

	The right to data portability
	Data subjects can ask for their PII in machine readable format or to have it sent to another organisation 

	The right to object
	Data subjects can object to organisation processing their PII

	Automated decision making and profiling
	Protection against targeted marketing and decision making


Retention policy
Hollinswood and Randlay PC Grants Policy

Hollinswood Neighbourhood Centre, 7 Downemead, Hollinswood, Telford TF3 2EW Tel: 01952 567961

E-mail:- enquiries@harpc.org.uk  Website:- www.harpc.org.uk
Hollinswood & Randlay Parish Council and Telford & Wrekin Council have signed up to a Parish Charter –
A commitment by all to work together for the benefit of the wider community.


